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2012 

Office-Warehouse and Warehouse Facilities 
INCOME & EXPENSE QUESTIONNAIRE 

FOR PERIOD BEGINNING 01/01/11 AND ENDING 12/31/11 
RESPONSE DEADLINE APRIL 30, 2012 

STRAP:   _____________________________________ OWNER NAME: ___________________________________________ 
 
SITE ADDRESS: _________________________________________________________________________________________ 
 
Name of Office Building:  ________________________________________________________________________ 
The property appraiser is requesting the following information: 
 

1. Please Attach Profit & Loss Statement and Rent Roll for 2011  
a. Total leasable area  (INCLUDE ALL VACANT AREAS)  __________________________________SF 

 

b. Owner’s occupied square footage _______________________________________________SF 
 

c. Avg Base Rent per SF in 2011  _______________________________________________SF 
 

d. Avg Annual CAM & other charges per SF  ____________________________________________ 
 

INCOME & EXPENSE DATA 
2. PGI- POTENTIAL GROSS INCOME(ASSUME 100% OCCUPIED) =$__________________ 

 

3. VACANCY/COLLECTIONS(CALCULATED FROM PGI) =$_______________OR _______% 
 

4. EGI- ACTUAL BASE RENT COLLECTED = $_______________________________________ 
 

a. EGI- ACTUAL CAM/OTHER RENTS COLLECTED = $________________________ 
 

5. TOTAL EXPENSES (CALCULATED FROM BELOW) = $_____________________________ 
 

6. NOI (TOTAL RENTS COLLECTED MINUS EXPENSES)= $___________________________ 
 

7. MISC INCOME (OPEN STORAGE, APT, ETC)= $____________________________________ 
 

EXPENSES 
 UTILITIES  $ ________________ 
 PROPERTY INSURANCE  $ ________________ 
 MANAGEMENT FEES  $ ________________ 
 MAINTENANCE & REPAIR $ ________________ 
 SALARIES  $ ________________ 
 ADVERTISING / MARKETING $ ________________ 
 RESERVES FOR REPLACEMENT   (SPECIFY)* $ ________________ 
 SUPPLIES  $ ________________ 
 OTHER   (SPECIFY)*  $ ________________ 
 
 TOTAL OPERATING EXPENSES $ __________________________ 
 
* Failure to specify these items will exclude those expenses from being considered. 
Please specify/detail the expenses below. 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
 
Completed by: ______________________________  Date: ____/____/____  Phone: (      ) __________________ 
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