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2012 
HOTEL / MOTEL 

 
INCOME AND EXPENSE QUESTIONNAIRE 

FOR PERIOD BEGINNING 01/01/11 AND ENDING 12/31/11 
 

RESPONSE DEADLINE: April 30, 2012 
 
PLEASE ATTACH THE FOLLOWING: 

 FULL YEAR 2011PROFIT & LOSS STATEMENT 
 ROOM RENT ROLL INDICATING THE VARIOUS ROOM RATES IN & OUT OF SEASON.  

(These Documents should represent performance from 01/01/11 to 12/31/11) 
PLEASE PRINT 
STRAP:   _____________________________________ OWNER NAME: ______________________________________________ 
 
SITE ADDRESS: ____________________________________________________________________________________________ 
 
NAME OF HOTEL / MOTEL:  __________________________________________________________________ 
TOTAL NUMBER OF RENTABLE ROOMS IN 2011: ___________________________ 
TOTAL NUMBER OF ROOMS RENTED IN 2011: _____________________________ 
IN-SEASON RATES = $_____________   # OF IN-SEASON NIGHTS: ______________ 
OFF-SEASON RATES $______________ # OF OFF-SEASON NIGHTS: _____________ 
DISCOUNT DURING IN-SEASON: _________%  DURING OFF-SEASON: ___________% 
ROOMS ARE TYPICALLY RENTED:  NIGHTLY_____ WEEKLY_____ MO ________ 
AVERAGE DAILY ROOM RATE IN  2011 (ADR):                    $ __________________ 
REVENUE /AVAILABLE ROOM IN 2011 (REVPAR):   $_________________ 
 

INCOME 
 

ROOM REVENUES: $____________ RESTAURANT LEASE(S) $____________ 
 
OTHER INCOME (EXCLUDE FOOD & BEVERAGE INCOME): _________________________________________ 
 

EXPENSES 
Note:   Include only those expenses related directly to the hotel room operation.  Exclude any food/beverage, 
depreciation expenses. 
 
UTILITIES   $ _________________  PROPERTY INSURANCE  $ _________________ 
 
MANAGEMENT FEES  $ _________________  MAINTENANCE & REPAIRS $ _________________ 
 
SALARIES   $ _________________  ADVERTISING / MARKETING $ _________________ 
 
SUPPLIES   $ _________________  RESERVES FOR REPLACEMENTS $ _________________ 
        (*SPECIFY*) 
 
TOTAL OPERATING EXPENSES $ ____________________ 
 
*Please specify what is included in the RESERVES FOR REPLACEMENTS expense category.  Failure to specify this item 
may exclude those expenses from being considered. 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
COMPLETED BY:  _____________________________________ TITLE: _______________________________________ 
                              (PRINT NAME) 
  DATE:  _______________________    PHONE:  ( ______ ) __________________________________________________ 


	STRAP: 
	OWNER NAME: 
	SITE ADDRESS: 
	NAME OF HOTEL  MOTEL: 
	TOTAL NUMBER OF RENTABLE ROOMS IN 2011: 
	TOTAL NUMBER OF ROOMS RENTED IN 2011: 
	INSEASON RATES: 
	OF INSEASON NIGHTS: 
	OFFSEASON RATES: 
	OF OFFSEASON NIGHTS: 
	DISCOUNT DURING INSEASON: 
	DURING OFFSEASON: 
	ROOMS ARE TYPICALLY RENTED NIGHTLY: 
	WEEKLY: 
	MO: 
	undefined: 
	undefined_2: 
	undefined_3: 
	RESTAURANT LEASES: 
	OTHER INCOME EXCLUDE FOOD  BEVERAGE INCOME: 
	undefined_4: 
	undefined_5: 
	undefined_6: 
	undefined_7: 
	undefined_8: 
	undefined_9: 
	undefined_10: 
	RESERVES FOR REPLACEMENTS: 
	undefined_11: 
	may exclude those expenses from being considered 1: 
	may exclude those expenses from being considered 2: 
	may exclude those expenses from being considered 3: 
	COMPLETED BY: 
	TITLE: 
	DATE: 
	PHONE: 
	undefined_12: 


