STATE OF FLORIDA

LEE COUNTY PROPERTY APPRAISER
KENNETH M. WILKINSON, C.F.A.

Mailing Address: Physical Address:
P.O. Box 1546 2480 Thompson Street
Fort Myers, Florida 33902-1546 Fort Myers, Florida 33901-3074

Telephone: (239) 533-6100 -- (866) 673-2868 (From anywhere in continental US/Canada/Florida except 239 area code)
Facsimile: (239) 533-6160 -- Website: www.leepa.org

FOR REFERENCE ONLY -- DO NOT FILE WITH YOUR PETITION

Dear Petitioner:

In response to your recent request, we are enclosing a petition form to the Value Adjustment

Board, (Form DR-486).

Please note that the assessed value of your property was based on the prior year’s market, cost
and income information and that the date of assessment is January 1st of each year.

The enclosed petition form should be completed in its ENTIRETY, including the parcel
identification or STRAP number signed and accompanied by the appropriate filing fee to
be paid to the “Lee County Clerk of Courts” and sent to the following office:

MAILING ADDRESS:
Attention: Minutes Department
Clerk of the Circuit Court

P.O. Box 2469

Fort Myers, FL 33902

PHYSICAL ADDRESS:
Attention: Minutes Department
Clerk of the Circuit Court

2115 Second Street

Fort Myers, FL 33901

Except for contiguous undeveloped parcels, a separate petition must be filed for each parcel
being petitioned. Please refer to the Petition Filing Instructions for a schedule of petition filing

fees.

Respectfully,

Kenneth M. Wilkinson, C.F.A.
Lee County Property Appraiser

1999 Belon Award - 1998 Republican Party of Florida "Local Government Statesman of the Year" Award
1997 IAAO Most Distinguished Assessment Jurisdiction Award - 1994 National Association of Counties Achievement Award

1989 IAAO Public Information Award
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Dear Taxpayer

We are aware you have filed a petition with the Value Adjustment Board. However, the Lee County Tax
Collector’s office recommends you pay your tax bill by November 30 to ensure you get the 4% discount.

If you are notified the Board has lowered the assessed value and you have overpaid, contact our office
and request an Application for Refund of Ad Valorem Taxes. The Application must be completed and
returned to our office before the refund can be processed. If the Board does not lower the assessed value
and you pay your tax bill after November 30, your discount will depend on the postmark date of your
payment.

This letter is provided for your information you do not need to file a copy with your petition. As always,
we are ready to assist you whenever possible.

Sincerely,

(it Cuten

Cathy Curtis
Tax Collector

2480 THOMPSON STREET * P.O. BOX 1590 * FORT MYERS, FLORIDA 33902 * 239.533.6000
www.leetc.com



DR-486PORT

N. 07/08
PETITION TO VALUE ADJUSTMENT BOARD
. Rule 12DER08-26
Transfer of Homestead Assessment Difference Florida Administrative Code
g - Effective 07/08
DEPARTMENT .
OF REVENUE Petition #
Petitioner’s name County
Mailing address for notices Daytime phone
City, State, ZIP Email

Previous Homestead
Property appraiser’s parcel ID:
Physical address:
County:

New Homestead
Property appraiser’s parcel ID:
Physical address:
County:

l, , petition the Value Adjustment Board for the following reason:

1. Reasons for petition (check all that apply):

[ ] a. Iwas denied the transfer of the assessment difference from my previous homestead to my new homestead.
| want to appeal the denial.

[ ] b. Iwantto appeal the assessment difference amount calculated by the property appraiser for transfer
to my new homestead. | believe the homestead assessment difference that should be transferred is

$

|:| c. |did not file for the assessment difference transfer on time.

2. My petition appeals the actions of the property appraiser in the previous county. []vYes L] No

This petition does not authorize the consideration or adjustment of the just, assessed, or taxable value of the previous
homestead.

CERTIFICATION [] Taxpayer [ ] Agent

Under penalties of perjury, | declare that | am the owner of the new homestead property described in the foregoing
petition, or the authorized agent of the owner for purposes of filing this petition and becoming agent for service of
process as provided in section 194.011(3)(g), Florida Statutes, and that | have read the foregoing petition and that the
facts stated in it and any attachments are true.

Petitioner’s Signature Date

RECEIPT OF PETITION TO BE COMPLETED BY THE CLERK OF THE VALUE ADJUSTMENT BOARD

| certify that this petition to the Value Adjustment Board was filed with me as the clerk of the Value Adjustment Board
of this county on , (@.m., p.m.). My signing and delivery of a copy to the
petitioner is a receipt of the petition. | will give a copy of the petition to the county property appraiser.

Clerk of the Value Adjustment Board

CONTINUED ON PAGE 2



DR-486PORT
N. 07/08
Page 2

Petition to Value Adjustment Board
Transfer of Homestead Assessment Difference

Instructions for Completing this Form

This form is for use by taxpayers whose application for transfer of a homestead assessment
difference was denied or who disagree with the amount of transfer granted as indicated on the
Notice of Proposed Taxes. To petition the Value Adjustment Board, the taxpayer must:

e Complete and sign the petition.

¢ File the petition with the clerk of the Value Adjustment Board in the county of the new
homestead. A filing fee may be required.

¢ File by the 25th day after the Notice of Proposed Property Taxes was mailed. (Section 200.065,
Florida Statutes)

The clerk of the Value Adjustment Board will:

e Complete the bottom part of the form when the petition is filed.
e Give the petitioner a signed copy.
e Send a copy to the property appraiser in the county of the new homestead.

e Send a copy of the petition to the clerk of the Value Adjustment Board in the previous county,
if the petitioner is appealing an action of a property appraiser on their previous homestead in
a different county. Do not set a hearing in the new county until the Value Adjustment Board
in the previous county has sent its decision to the Value Adjustment Board in the new county
and to the petitioner. The Value Adjustment Board of the previous county cannot charge an
additional filing fee.

General Information

When a taxpayer applies to transfer a homestead assessment difference, the property appraiser in
the county where the new homestead is located must determine by July 1 if the taxpayer qualifies for
the assessment difference transfer.

If the taxpayer qualifies for the transfer, the assessed value of the new homestead property as limited
by the assessment difference transfer will be included in the Notice of Proposed Property Taxes.

If the taxpayer does not qualify for the transfer or if the information received from the property
appraiser in the county where the previous homestead is located was not sufficient to identify the
property or to determine how much of an assessment difference could be transferred, the property
appraiser must notify the taxpayer by personal delivery or registered mail of the denial, including the
reasons for denying the transfer.



LEE COUNTY, FLORIDA
INFORMATION ABOUT THE VALUE ADJUSTMENT BOARD PROCESS

Important Contact Information

Lee County Value Adjustment Board (VAB)

Administrative Support provided by Lee County Clerk’s Minutes’ Office
2115 Second Street - Room 207 - Fort Myers FL 33901
or
PO Box 2469 - Fort Myers FL 33902-2469
239-533-2328
FAX: 239-485-2038
Email: Info_VABPetitioner@leeclerk.org
WEB: www.leeclerk.org/VAB.htm

Lee County Property Appraiser

2480 Thompson Street - 4th Floor - Fort Myers FL 33901
or
PO Box 1546 - Fort Myers FL 33902
Real Property & Ag Classifications (239) 533-6150 Fax: (239)533-6091
Tangible Personal Property: (239) 533-6140 Fax: (239)533-6289

WEB: www.leepa.org

FILING A PETITION

Petition forms are available from the Lee County Property Appraiser's main office.
Forms may also be downloaded from the Property Appraiser's website www.leepa.org.

Most types of petitions may be filed online and the fees paid with a credit card. Go to www.leeclerk.org/vab.htm,
select the appropriate link for filing a petition, and follow the instructions provided to complete the petition wizard.

You must file in person or by mail/delivery service if:

e you wish to file a single joint petition for multiple contiguous parcels or condominium units.

e you wish to pay your filing fees by cash, check, or money order.

e you are filing your petition after the deadline date shown on the TRIM notice.

e you are filing a petition for denial of Homestead Exemption for which the filing fee is waived.

With the exception of petitions appealing the denial of timely filed homestead exemption applications, all petitions
must be accompanied by a filing fee, which in most cases is $15.00 per parcel.

There is no filing fee for petitions appealing denial of timely filed homestead exemption applications. Such
petitions must be filed by mail/delivery service or in person in order for the fee to be waived.

No petitions will be accepted unless accompanied by the proper filing fee. Only cash, money orders, or checks
made payable to the Lee County Clerk of Courts are accepted in person and by mail/delivery service or in person.
Only credit card payments are accepted for online petition filing.

If the petitioner designates an agent to act on his/her behalf, written notification from the petitioner of such
designation must be provided to the VAB Clerk to ensure that notices are correctly mailed. The Property Appraiser
may require a letter of authorization if evidence to be provided to the agent includes confidential information
pertaining to the property owner.

VAB Form ISP 1
06/15/09
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BASIC HEARING PROCESS

The Value Adjustment Board (VAB)will appoint Special Magistrates to hear petitions. The Special Magistrates will
conduct hearings and make recommendations to the VAB for final consideration.

Hearings for all petitions will begin in mid-October. Hearing Notices will be mailed to petitioners at least twenty-five
(25) days before the scheduled hearing date. Written requests to re-schedule will be considered only if received at
the Minutes Office at least five (5) days before the scheduled hearing.

Florida Statutes and Department of Revenue Rules provide specific guidelines for the exchange of evidence
between the petitioner and the Property Appraiser's Office. A link is provided to the guidelines for evidence
exchange between Petitioners and Property Appraiser at http://www.leeclerk.org/VAB.htm or can be obtained by
contacting the Minutes Office.

Scheduled hearings will be heard as close to the scheduled time as possible. Because some hearings may take
longer than expected, there could be delays in subsequent hearings. You may wish to bring a book, magazine, or
something else to occupy your time while you wait.

All petitioners, Property Appraiser staff, and witnesses may be required to testify under oath at the hearing; and
may be cross-examined.

A petitioner in need of a special accommodation (such as wheel chair access) to participate in any VAB
proceeding should notify the Clerk in writing either when filing the petition or at least one week before the
scheduled VAB hearing. If an interpreter is needed the Petitioner will be responsible for securing an interpreter.

The VAB will consider the recommendations of the Special Magistrates and render a final decision on each
petition. Each petitioner will be notified in writing of the decision made by the VAB. This decision may be
appealed to the Circuit Court as provided in F.S. 194.036.

For detailed information regarding the following items, please refer to information available at the Property

Appraiser's website: www.leepa.org. You may also call the applicable telephone number listed above.

Agricultural Classification

Disability Exemptions

Homestead Exemption

Non-Profit Exemptions

Save Our Homes (SOH)

Transfer of Homestead Assessment Difference (Portability)
Senior Exemption

Veteran's Exemptions

Widow's/Widower's Exemption

. PUBLIC INFORMATION

Chapter 12D-9 Florida Administrative Code Requirements for Value Adjustment Board are available on line at
http://dor.myflorida.com/dor/property/vabwb/vabrules.html:

The Florida Statutes (F.S.) are available in any branch of the Lee County Public Library, and online at
www.flsenate.gov/statutes. Chapters 193, 194, and 196 might be helpful.

This brochure has been created to provide answers to commonly asked questions, and may be relied upon
only as general information. It is always best to consult an attorney about your legal rights and
responsibilities regarding your particular case.

VAB Form ISP 2
06/15/09
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(1)

(2)

3)

(4)

(5)

Draft 12D-9.110 Exchange of Evidence

The Petitioner has the option to participate in an evidence exchange with the Property
Appraiser. The Petitioner can still present evidence if the Petitioner does not participate in
the evidence exchange. However, if the Property Appraiser asks in writing for evidence
before the hearing, and the Petitioner has this evidence but refuses to give it to the Property
Appraiser in the evidence exchange, the evidence cannot be used during the hearing. The
procedures in this rule shall be used if the Petitioner chooses the option of exchanging
evidence and receiving evidence from the Property Appraiser.

Subsequent to the mailing or sending of the hearing notice, and at least 15 days before the
scheduled hearing, the Petitioner shall provide the Property Appraiser with a list and
summary of evidence to be presented at the hearing. The list and summary must be
accompanied by copies of documentation to be presented at the hearing.

No later than 7 days before the hearing if the Property Appraiser receives the Petitioner’s
documentation and if requested in writing by the Petitioner, the Property Appraiser shall
provide the Petitioner with a list and summary of evidence to be presented at the hearing.
The list and summary must be accompanied by copies of documentation to be presented at
the hearing. The evidence list must contain the property record card if provided by the clerk.

@) If the Petitioner does not provide the information to the Property Appraiser at least 15
days prior to the hearing pursuant to subsection (2), the Property Appraiser need not
provide the information to the Petitioner pursuant to subsection (3).

(b) If the Property Appraiser does not provide the information within the time required by
subsection (3), the hearing shall be rescheduled.

(@) The exchange in subsections (2) and (3) shall be delivered by regular or certified U.S.
mail, personal delivery, overnight mail, FAX or email. It shall be sufficient if at least
three FAX or email attempts are made to such address. If more than one FAX
number or email address is provided, three (3) attempts must be made for each
number to satisfy this requirement. The Petitioner and Property Appraiser may agree
to a different timing and method of exchange. "Provided"” means made available in
the manner designated by the Property Appraiser or by the Petitioner in his/her
submission of information, as via email, facsimile, U.S. mail, or at the Property
Appraiser's office for pick up. If the Petitioner does not designate his/her desired
manner for receiving the Property Appraiser's information, the information shall be
provided by the Property Appraiser by depositing it in the U.S. mail.

(b) The information shall be sent to the address listed on the petition form; however, it
may be submitted to an email or FAX address if given.

(c) In computing any period of time prescribed or allowed by these rules, the day of the
act, event, or default from which the designated period of time begins to run shall not
be included. The last day of the period so computed shall be included unless it is a
Saturday, Sunday, or legal holiday, in which event the period shall run until the end of
the next day which is neither a Saturday, Sunday, or legal holiday. If the fifteenth day
before a hearing is a Saturday, Sunday, or legal holiday, the information under
subsection (2) shall be provided no later than the previous business day.



(6) Level of detail on evidence summary: The summary pursuant to subsections (2) and (3)
shall be sufficiently detailed as to reasonably inform a party of the general subject matter of
the witness' testimony, and the name and address of the witness.

(7) Hearing procedures: Neither the Board nor the Special Magistrate shall take any general
action regarding compliance with this section, but any action on each petition shall be
considered on a case by case basis. Any action shall be based on a consideration of
whether there has been a substantial noncompliance with this section, and shall be taken at
a scheduled hearing and based on evidence presented at such hearing. "General action”
means a prearranged course of conduct not based on evidence received in a specific case
at a scheduled hearing on a petition.

(8) A Property Appraiser shall not appear at the hearing and use undisclosed evidence that was
not supplied to the Petitioner as required. The normal remedy for such noncompliance shall
be a rescheduling of the hearing to allow the Petitioner an opportunity to review the
information of the Property Appraiser.

(9) This rule provides procedures for information and evidence exchange between the Petitioner
and Property Appraiser, consistent with Section 194.032, F.S., subject to the provisions of
Section 194.034(1)(d), F.S., and subsection 12D-9.1115(1)(d), F.A.C., relating to a request by
a Property Appraiser for information from the Petitioner in connection with a filed petition,
which information need not be provided earlier than fifteen (15) days prior to a scheduled
hearing pursuant to subsections (2) and (5).

Specific Authority 194.011(5), 195.027(1), 213.06(1) FS. Law Implemented 194.011, 194.015,
194.032, 194.034, 194.035, 195.022, 200.069, 213.05 FS. History—New 4-4-04, Amended 12-30-
04, Formerly 12D-10.0044.



LEE COUNTY VALUE ADJUSTMENT BOARD
UNIFORM EVIDENCE LIST AND SUMMARY
FOR ALL PARTIES

THIS FORM IS PROVIDED IN ACCORDANCE WITH THE PROVISIONS OF F.S. 194.011(4) TO
ENCOURAGE UNIFORMITY IN THE EXCHANGE OF EVIDENCE BETWEEN THE PETITIONER AND THE PROPERTY APPRAISER.

This Evidence List and Summary is submitted by: Petitioner/Agent Property Appraiser
Petition No.__2009- Scheduled Hearing Date/Time
Parcel ID No. (found at the upper right corner of the Proposed Property Tax Notice)

Petitioner/Owner Name (as it appears on petition)
CONTACT INFORMATION FOR PERSON SUBMITTING THIS EVIDENCE LIST AND SUMMARY

Name of Person to receive notices/evidence:

Mailing Address

Telephone: Fax: email:

NOTE: A separate written request to receive Property Appraiser evidence for this hearing, including the
preferred method for delivery of such evidence, must be submitted to the Property Appraiser no later than
15 days prior to the hearing date.

1. List of Documentary Evidence and Exhibits to be presented at hearing
Must include copies of all documents to be presented at the Hearing as attachments.

TO FACILITATE PROCESSING OF YOUR EVIDENCE, PLEASE:

Avoid the use of staples and tape. Provide photographs on 8-1/2" x 11" pages
Include only pages no larger than 11" x 17", Provide all documents in "unbound" format.
Caption photographs on the front sides. (Do not use binders, notebooks, report covers,
Do not insert pages in plastic sleeves. index dividers, etc..)

DATE AUTHOR TITLE/SUBJECT

(May be continued on a separate page).

2. The following witnesses will testify to the information as listed below:
Witness:

Name Address

Company/Title

Summary of Testimony

(Attach additional sheets as necessary)



Witness:

Name Address

Company/Title

Summary of Testimony

Witness:

Name Address

Company/Title

Summary of Testimony

Witness:

Name Address

Company/Title

Summary of Testimony

Witness:

Name Address

Company/Title

Summary of Testimony






